Shaping Talent, Technology & the Future

S QUICK TIPS FOR
CONFIDENT
WORKPLACE
COMMUNICATION

Boost clarity. Build trust. Speak with impact.
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WHY IT MATTERS ?

Communication isn’t just about what you say,
It's how you say it.
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TIP #1

MASTER THE PAUSE

Rushing your words signals nhervousness.

e Pause to gather your thoughts
e Letyour words breathe @
e Add weight to your message .@ @-

“Silence isn“t awkward. It's powerful.”
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TIP #2
SPEAK WITH PURPOSE

Cut the “umm”, “like”, “you know”

e Use simple, direct language.

e Make every word count.

e "Soyeah...l was kind of thinking
maybe.

e Here's my recommendation...

&/

‘:!-1 ﬁj. '

www.zylentrix.net OEO@ODO 2 &




Shaping Talent, Technology & the Future

TIP #3
EYE CONTACT =TRUST

Strong eye contact builds credibility

e Shows you're present
e Builds connection
e Reflects confidence
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Scan the room,
don’t stare.
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TIP #4
TONE > WORDS

It's not just what you say. It's how you say it.

Match your tone with your
message

e Excited upbeat
e Serious steady
e Supportive warm

Confident tone = confident impression.
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TIP #5

OWN THE ROOM WITH
BODY LANGUAGE

e Stand tall
e Use hand gestures naturally N
e Avoid fidgeting
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5 Quick Tips to Communicate
Confidently

1. Master the Pause
2. Speak with Purpose
3. Use Eye Contact
4. Control Your Tone
5. Power Up Your Body Language

Show you're in control—even before you say a word.

www.zylentrix.net OGP ODO 2 @



Zylentrix
Shaping Talent, Technology & the Future

Want more tips on Workplace

Communication, Presentation Skills &
Leadership Presence?

Follow Zylentrix for weekly
power-packed carousels.

www.zylentrix.net O EO@ODO & &

Save & Share this post with a teammate
who needs this!



